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Activity 1

PART A
1. If you have not downloaded the Excel Personal Budget, do so now. You’ll find this at the end of Topic 1
2. Choose a weekly, fortnightly, monthly or yearly budget plan – whatever suits your situation.
3. Fill out Sections A, B and C to find out your Income and Living/ Credit expenses. You only need to type the dollar amount in
the in “$ Amount” columns.
4. Your Total Income, Living and Credit Expenses will be displayed automatically at the bottom of each section as you go along.

5. Of course, not all categories are going to apply to all individuals. If this is the case (for example, you do not have any
expenses related to pets) leave the “$ Amount” blank or enter a “0”.
But remember, this spreadsheet is a template. You can change it to suit your personal finances and lifestyle, by adding or
subtracting items or changing the names around. This is entirely optional and only recommended if you are confident in using
Excel and Excel equations.
6. Once you have completed your Personal Budget, all the totals will be calculated for you. Take note of the “MY TOTAL
SURPLUS INCOME” amount, which is your Total Income minus your Total Living and Credit Expenses.
a. Do you have a Surplus (positive $ Amount) or a Deficit (negative $ Amount)?
7. Move on to Part B to see what this all means for you!

PART B
Do you have a deficit or a surplus income? What does it all mean?
•

Surplus – Perhaps you are not feeling financially stressed at present, so now is a good time to look at your short and
long term goals and save towards these and other unexpected costs.

•

Income and Expenditure are similar – Time to implement your management skills. It is time to look at reducing your
expenses to ensure you can survive any upcoming and unscheduled expenses.

•

Deficit – How can you curtail your expenses considerably? Is there a possibility you can increase your income? Time to
look at your priorities and how to survive with less stress, ie increase paid work and reduce your study load. Extending
your degree by a semester and surviving comfortably with less stress could be a combination worth considering.

Remember to check out the options on JCU’s Financial Support website.

Activity 2

Complete the Expenses Diary according to your day-to-day spending.
If you are trying to save your money, where can you cut back on costs?
Item(s):

MON

TUES

Takeaway Coffees

$5

$5

WED

THUR

FRI

SAT

SUN
$7

Activity 3

In this activity, you will calculate your unnecessary expenditure.
Think about all of those items you may have purchased over the past week or month and look at where you may be able to
save for the future. Look at how much you would save by planning ahead.
ITEMS

Food

COLUMN A

COLUMN B

ORIGINAL SPENDING

COST

ORIGINAL SPENDING

COST

Take-Away

$50

Bought at supermarket

$20

TOTAL $

Possible Savings per Week/Month $

TOTAL $

